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RB/ESTT.Nq 2012

New Delhi, dated o3 .04

\\o

No. E(NG)l-2009/TRrZ

t , /

Lzfne General Managers (P)
All lndian RailwaYs/PUs
As per standard list.

Sub:Periodicaltransferofnon-gazettedRai|way
employees.

pursuant to the decision taken in the DC/JCM meeting held on 4th

May &;9i^-i;;;-,-2011, while taking the views of both the Federations viz

AIRF & NFIR into consideration, inltructions on the subject of periodical

transfer were issued in a consolidated form on 03'02'2012 incorporating

crux/operative parts of the previous rules' Both the federation have now

desired that consolidated instructions should have been in a broad form

ro tnat, the employees falling under the policy of Periodical Transfer can

have more aovantage of s-uch policy at a glance. consequently the

*-"tt"r has again ne6n considered and it has been decided to reiterate

these instructions in a widened form covering all the guldeJines

particularly as contained in Board's letter No.E(NG)l/2000ffR117 dated

ZO.OO.ZOOb, as below, for strict compliance by all concerned'

ln terms of the instructions
contained in the Ministry's
marginally noted letters, RailwaY
employees holding sensitive posts,
inciuding those who frequently come
into contact with Public and/or
contractors/suppliers, are required
to be transferred every four Years'
For this Purpose, a comprehensive
list of sensitive posts has also been
circulated, The thrust of these
instructions is on transfer from one
place to another. However, when
iransfer of such emPloYees to a

(i) No. E(NG)11ff8lTR/85 dated
27.04.79

(ii), No. E(NG)ll/78nRt82 dated
07.02.80

(iii) No.E(NG)l/80/TR/28 dated
22.08.80, 31.12.81,1 9.02.86
and 16.10.87

(iv) No.E(NG)1187 lTRl34/NFIR/J' ; cM/Dc dated 27.09'89 and
17 .11.92

(v) No.E(NG)tl94lTRl29 dated
02.05.95

(vi) No.E(NG)tt96tTRt42

a2-k

Ntt Z'ull

E-----!
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dated 26.11.96.

(i). No.E(NG)l/80/TR/28 dated
22.01.82,
19.02.86,1 6. 1 0.97, 21.7 .99
and 13,04.89.

(ii). No.E(NG)l/92/TRt32t JcMt
DC dated 10.08.93, 05.05.94
and 29,06.95,

(ii i) No.E(NG)l-98/TR/11 dated
30.10.98 and 02.11.98

(i) No.E(NG)tlt77ftRl112 dated
06.02.1978 & 27 .05.1978

different place is not possible, they
are to be shifted to a different non-
sensitive seat in the same place to
meet the requirement of periodical
transfer.

Instructions also exist vide this
Ministry's letters quoted in the
margin that Ticket Checking staff as
also other staff in mass contact
areas, detected to be indulging in
malpractices should be sent on
inter-divisional transfers as a matter
of policy. Besides, the case of the
staff who have repeatedly figured in
substantiated vigilance cases and
where penalties have been
imposed, are required to be
reviewed at appropriate level and
such staff are also to be transferred
on inter-divisional basis. Such Ticket
Staff may however, be transferred to
an adjoining Division on the same
Railway or to a Division of some
other Railway adjoining the Railway
frorn which they are transferred if
employee concerned make a
request to that effect. The ticket
checking staff who have been
transferred out of the Division on
complaints of corruption and who
were later exonerated or awarded a
penalty of censure, may not be
brought back to the parent Division,
even if they so desire.

The genuine grievance of the staff
transferred at the instance of S.P,E.
and Vigilance Organization, may be
heard by the Divisional RaiMay
Manager in respect of divisionally
controlled staff and by the Chief
Personnel Officer (A) in respect of
Head Quarters controlled staff
before a final decision to effect the
transfers is taken.

(ii) No.E(NG)ll-70/TR/28 dated General Managers could however,
14.10.70 exercise their discretion to transfer
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(ii i) No.E(NG)l-81ffR/19 dated
23.05.81

(iv) No.E(NG)l-2002lTR/1 I
dated 13.9.2002.

(i) No.E(NG)l-2009/TR/7
dated 04.03.2010

non-gazetted staff from
Stations/Posts against whom there
are complaints - the man with longest
stay being shifted first and those on
the verge of their retirement {with one
(1) or two (2) years service left) may
be exempted if complaints against
them are not serious.

Frequent transfer of Railway servants
should not be ordered. When the
transfer of the railway servant is on
temporary basis, the same should be
mentioned in his transfer orders.

Station Masters/Assistant Station
Masters posted at Way Side Stations
involved only in train passing duties
and not doing any commercial duties
may be exempted from the purview of
the periodical transfer.

It was emphasized that while ensuring
compliance and the fundamental
objectives of the scheme of periodical
transfers, the academic session of the
children of the employees being
transferred may also be kept in view.

The instructions as contained in
Board's various letters prescribing the
procedure for transfer of Union Office
bearers as reiterated vide Board's
letter No. E(LR)lll-79lVTFl14 dated
16.01 .1980, stil l hold good. Kindly
ensure compliance.

(i)

(i i).

No.E(L)60UT1-31 dated
19.02.1960
No.E(L)61PE1-43 dated
31.07.1961.
No.E(LR)75 UT1-176
dated 08.08.75 and
No.E(LR)lilngNTFt14
dated 16.01.1980 .
No.E(L)64 UTI-113
dated 06.10.1964 &
21.11.1964.

(i i i)

(iv).

2. lt has, time and again, been noticed by this Ministry that the extant
instructions on periodical transfer are being interpreted differently by
different Railways. The position in this regard, is clarified in the following
paragraphs. The instructions for periodical transfer of Railway employees
cover two broad categories of staff:-



:i

i r

I

:
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(i) (a) The first category includes staff of Commercial Department(such as commerciar supervisors, Enquiry-cum-neierv"$"n
clerks/Booking crerks, cobas ceirs, pardet cteG- rcretchecking .^.13{ etc.) and the staff of the operating D$artment(SSs/SMs/ASMs etc.)

(b) In order to avoid large scale dislocation in the case of thiscategory of.staff, periodiiar transfer may, as far as possibre, neeffected without involving a change oi' residence of the staffconcerned, so rong as the fundamentar objectives oi sucntransfers can be achieved by transferring such itaft to a differentlocation in the same station or to a difdrent station in the sameurban agglomeration.

(c) However, the instructions regarding inter divisional/inter-. railway transfer of staff detected to de indrllging in maipractir", o1.substantiated vigirance cases shail continue to 
'be 

,tri.ilycomplied with.

(ii) In the second €legory,...co_nsisting mainry of staff working inoffices sych. 1 
pay Biil sectioni, stores offices, Accountsoffices, Fuer sections, Medicar Department, etc., who cannotnormally be transfered to another place for reasons tiie tneseniority unit being differenUvery smail, the office beinj tocatizeoetc. a change in seat which wili result in change in thJ n"irre orjob being.performed by the staff, will meet tFe requirement ofperiodical transfer.

3' While referring to this circular, the original fetters referred to hereinshould be read for proper appreciation. This ciriutar is only a consolidation ofthe instructions issued so fbi and should not be ir""t"o as a substitution tothe originals. In case of doubt, the original circulars should be relied ,jon .,authority. lf any circutar gl th9 subjeCt which has not been ,rp"rrto-Jo, hasnot been taken into consideration wnie preparinj tnis consolidated letter dueto oversight, the said circurar shourd be ireaied r-. u"rio and operaG. 
'

Please acknowledge receipt

(R.S.Kfiafna)
Jt. Director Estt.N)

Railway Board
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{.t (qd)II-78 ern/85
ffiim 27.04.79
{. t Gq-S)II- 7 8l8enq/8 2

tfiiq, 07.02.80
'. 

t (q{qi)t"80/*ent/2 8

tfiiq 22.08.80, 31.12.81'
19.02.86Wt 16.10.87
€.t(\'qqfl I87l*qnl3{I
qqqserr{€{R/tSqq/*S'
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'. 

t G'fifr)I-94ldern/29
tfrio. 02.05.9s
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F{is 22.01.82,19.02.8,6,
16.10.87, 21.7.88 rpi
13.04.89

{.{G;rS)I t e 2 t& aw t 32 /qS
wf*S,Fqniq,l0.08.93,
05.05.94, qEi 29.06.95

{i. g (q{-Si)I-e8/8eqn/ I 1
Rqi-fr 30.10.98 qq 02.1 1.98

rt.t G-trit)II-71
Rqi-s 06.02.1978
27.05.t978

€. t G{-qtxl-70/*ern/2 8
flq{i-n 14.10.70

'. 
{ (srS)I-8l/*ent/I9

ftrili*' 23.05.81

d.t ($SX-2002f&enr/1e
frqis 13.9.2002

€Ir5 3lRWt-
tfi qR q-{rqrfr.ii ff,R qlqqt Snt *fr'fffiq-*^qqd
*' sq { sqs'r etm-qsf, fuqr qrq t qq*
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sffit q;i .it eira-risa eTI&tR q{ wfiqtf,kfl fuqr
qrqr 6t-iil t r q'ctoro, qR €-df*rd qtffi w srpr{t
mr erEfu qtraT t nl tS Ptr-c ifrl s-d'qrfr uhi, cffi
ten + €q}rqf,l qem qr eTerqT sq H qd t A
wlT-{idfin fu-q qri $, fi sffi frd erq k4'+ *'
riw qr e{riidfrf, fmqr qq r k*.'a ifr=r fiffi
fiil+ u€rtrn e+ frTflqd di q-{ dw t qrdt

rqri'idfrif ftqr "rqr t eTY{ ftrt erq d dq{ffi srqT rpr

t erwr ynRf, * sq d fifir s1.,T'{ t ,l.d fr d qlt ni
,fi s+ qa {s-d il errs q tqt qrq t
ffi {€{ m}qco q{ srnidkd
q,ffit st qrmk*' ftrsl.rd q+ qrqr{ em'iil{ur
**$ stftn' frutq *i t qod' rigffi rwr .n f-r.iha
sffi g 6aiu iiri-siT tiT Fitr*. sru erYt Tqrtrq
RR rf{ fii?ihd 6defi g 1ffi if Ef€{ $firr o{ftr*-rfr
(svn.) rnretqrq r

q6€f€T, ErdTqritrs etqi ffir*rt oT rqttr e€ ge
enmqka s-ffi ei sq €{tiiHi, *{Fi t s€'*
fuGE Mt una g$ t, t enqif,flrd ot qsdr t- qi
q.ffi v{R'fi qrrq t \'fi fr qrro rt t Bt q-dd

frHe fsqr qq sfu ffi Wr Fli qrd t {qo
(1) e+erqi q} (2) qS sl tqr Ersl t )qR s{r*'fus;r
si'r{ frrflqf,'t ft q Ei dt sfr qa u-++ afr snv t

iiT ffit *"eR-qR rqtriiriur eTrkr q fuq qrql qq
tm t-fi*. sT €{Hiffiq erenrft srTtln.rq fqqr qrq dt
ss* wnqieruUT errt{il if gsmr fq*' fmr eK t

6tt €eTqt qt mrd'ra *rt ffqzti/sfl?rfi *{T'{
sr*-r, qi +q-m t{ qiifrrr qffi fr m,r* d srk qi
st{ qifuFq-*, qet a qrd €i, +i fi{qd-*rk*,
P{qtrRUr sl qftRr * qg fi snq t

)I-200e
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3. w qRqr sl 6qrcr tPi gq qs'*igdis fue'rq qn vxt *i q'qd T{qroq *. floq wr
q1rt r qO qfi31* eT$ tr6qr$ .1Eiqli qr dqcq qn t q\r qs ry v*i EF qfu{enqq *'sq { q

kqr !ilq I ffi n+r ft'r n*6 ft rrq {d qnrq{i + qrRrfiR *'sq ti '+rn qre r qR st{ tsr
qfiq* furmT qfrffiqq q fcnqr rrqr ri *nt 

"O 
qs qtfun'n el fuR s{t qrrq Tffq{r tq|q {

rolrcr trqr d ni gm qfirqx et qrq gfu drrlqnr i{rq I

A Y

Fq{Trqrrf,rE I

{.t Gqd)I-2009rtern/7

qfilfufrifsd:

nJ'ung*=
(orrt\tr.r*xD

{t{am ittqrs', {tTTtFTl lerrre.)
Mql€

T{ffi, ftnim': al .o$2012

snd fsqq M'qq +stvFt, qrRI {. 253, taTrrqq, T{ ffi (35l. q65qkE,
qftrqi) r

2. qgrqfqr, iflqd iretqra eTFfi Elefi to**4, e;-srn i" 256-t, to rrqq, tfi ffi
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